
   
 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 
 

Miscellaneous Cloud Reports  

 

• Clock-in – Staff Attendance 

• Fuel Reports 

 

 

 



   
 

1. How to populate a staff clock-in report 

 
1.) Open Alien Software and click on the reports button on the menu bar in the miscellaneous field.  

2.) Click on the Miscellaneous tab and then select clock-in. 

3.) Select date range / Region / Locations and staff member. 

 

 
 
4) Click on the run report to view details per staff member. 

 

 
 

*How to view exceptions from the normal hours worked 
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5) Select the Exceptions tab and complete all fields: Date / Regions / Locations and staff members. 

6) Click the run button to populate the report. The line items can be deleted to only display exceptions by 

clicking in the boxes in the delete column. Click the save button to save the report. 

 

 
 

Fuel Reports 
 

1. Quick Reports 

2. Allocations 

3. Shift End 

4. Controller Recon. 

5. Fuel Readings 

6. eTotal Recon. 

7. Wet Stock 

8. Tanks 
  
1. How to populate miscellaneous quick fuel reports 

 

1.) Click on the reports tab, then click on the quick reports tab. 

2.) Select the date range, or enter the cash-up numbers you require. 

3.) Select the criteria you want to include in the report, the region, and the origin. 

4.) Click on the run button to populate the report. 
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2. How to populate miscellaneous fuel allocations reports 

 

1.) Click on the reports tab, then click on the fuel reports tab in the miscellaneous field. 

2.) Select the date range, select completed, uncompleted, or cancelled to include in your report. 

3.) Select the criteria you want to include in the report and the origin. 

4.) Click on the run button to populate the report. 
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5.) How to populate miscellaneous Shift end reports 

 

1.)  Click on the reports tab, then click on the shift end reports tab in the miscellaneous field. 

2.)  Select the date, shift end time, and till number. 

3.) Select the criteria you want to include in the report and the origin. 

4.) Click on the run button to populate the report. 
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5.) How to populate a miscellaneous controller recon reports 

 

1.)  Click on the reports tab, then click on the controller recon reports tab in the miscellaneous field. 

2.)  Select the to and from dates and times. 

3.) Select mismatches, manual sales, or all tills to include in the report. 

4.) Select the criteria you want to include as report information: grade, pump, hose, cash-up, invoice, 

and/or, delivery, then select the location. 

5.) Click on the run button to populate the report. 
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6.) How to populate miscellaneous Etotals recon reports 

 

1.)  Click on the reports tab, then click on the Etotals Recon reports tab in the miscellaneous field. 

2.)  Select the to and from dates. 

3.)  Select the location. 

4.)  Click on the run button to populate the report. 
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5.) How to populate miscellaneous wet stock reports 

 

1.)  Click on the reports tab, then click on the wet stock reports tab in the miscellaneous field. 

2.)  Select mechanical or electronic readings to include in your report. 

3.)  Enter the to and from cash up numbers. 

4.)  Select the region and location. 

5.)  Click on the run button to populate the report. 
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6.) How to populate miscellaneous tank reports 

 

1.)  Click on the reports tab, then click on the tank reports tab in the miscellaneous field. 

2.)  Select the to and from dates. 

3.)  Select the tanks, groups and locations. 

4.)  Click on the run button to populate the report. 
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